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1. Aims

The aim of this policy is to set out guidelines for all staff in school in the administering of First Aid to children, employees or visitors. 
This policy shall be shared with all employees during their induction to ensure they are familiar with the school’s first aid procedures. 
The Governors are committed to the Local Authority’s procedure for reporting accidents and recognize their statutory duty to comply with the Reporting of injuries, diseases and dangerous occurrences regulations 1995.
2. What is First Aid?

First aid can save lives and prevent minor injuries becoming major ones. Under health and safety legislation employers must ensure that there are adequate and appropriate equipment and facilities for providing first aid in the workplace. 
3. First Aid 
3.1 First Aid Requirements

At least one member of staff with current first aid training is on the premises at all times. The first aid qualification includes first aid training for paediatrics which fulfils the statutory requirements for EYFS. 
Posters displaying the names and locations of first aiders are on display around the school.
3.2 Paediatric First Aid

Maidensbridge currently has 9 emergency Paediatric First Aiders with valid certificates. 
3.2.1 Duties of Paediatric First Aiders

The main duties of a First Aider are to:

· Give immediate help to casualties with common injuries or illnesses

· When necessary, ensure that an ambulance or other professional medical help is called.
3.3 Advanced First Aiders
The school has 1 designated first aider who have completed more advanced First Aid at Work training course.

3.3.1 Duties of Advanced First Aiders
The main duties of the designated first aiders are to:

· Take charge when someone is injured or becomes ill

· Maintains and audits first aid equipment

· Ensures that an ambulance or other professional medical help is summoned when appropriate.
3.4 First Aid Training
All school staff have the opportunity to undertake a Health and Safety Executive (HSE) approved First Aid training course with valid certification. 

Staff are also encouraged to renew their training at 3 yearly intervals.

The school will keep a register of all trained first aiders, what training they have received and when this is valid until. 
4. First Aid Provision

Maidensbridge will ensure that there is:

· Adequate provision for lunchtimes and breaktimes and will encourage Lunchtime Supervisors to have First Aid training

· Adequate provision in case of staff absences

· First Aid provision for off-site activities and events

· Adequate provision for out of hours activities including Breakfast Club, Kids Club and extra-curricular activities.

5. First Aid Kits

All of our First Aid Kits comply with the Health and Safety (First Aid) Regulations 1981 and British Standard – BS 8599-1:2011. 
Large First Aid bags will contain the HSE recommended standard of equipment:

· 20 Individually wrapped sterile adhesive plasters (assorted sizes)
· Individually wrapped sterile cleansing wipes

· 2 Sterile eye pads

· 4 Individually wrapped sterile triangular bandages 

· 6 Safety pins

· 6 Medium sized (approximately 12cm x 12cm) individually wrapped sterile unmedicated wound dressings

· 2 Large (approximately 18cm x 18cm) sterile individually wrapped unmedicated wound dressings
· Resusi-aid

· Tuff-kut scissors

· Burnshield dressing

· Microporous tape

· Disposable tweezers
· Disposable nitrile powder-free gloves
· First Aid in an Emergency booklet
Travel First Aid bags will contain: 

· 6 Individually wrapped sterile adhesive plasters (assorted sizes)

· Individually wrapped sterile cleansing wipes

· 2 Individually wrapped sterile triangular bandages 

· 2 Safety pins

· 6 Medium sized (approximately 12cm x 12cm) individually wrapped sterile unmedicated wound dressings

· 1 Large (approximately 18cm x 18cm) sterile individually wrapped unmedicated wound dressings

· Disposable nitrile powder-free gloves
*Additional items may be necessary for specialised activities.

Large First Aid Kits can be located in the Reception Classroom, KS2 corridor and in the First Aid Room (Deputy Headteacher’s Office).

Each classroom has access to a First Aid Travel Bag.

The First Aid Kits are:

· Easily accessible to adults

· Kept out of reach of children

· Replenished by First Aiders as equipment is used.

· Checked on a regular basis by a designated First Aider.

6. First Aid Procedures 
6.1 In-School Procedures
 In the event of an accident resulting in injury: 
· The closest member of staff present will assess the seriousness of the injury and call for a First Aider to administer any required treatment.

· The First Aider, if called, will:

· Assess the injury and decide if further assistance is needed from an advanced First Aider or the emergency services
· Remain on scene until help arrives 
· Decide whether the injured person should be moved or placed in a recovery position
· Advise for parents/ carers to be notified if they judge a child too unwell to remain in school. Parents/ carers will be contacted and asked to collect their child. 
Upon their arrival, the first aider will recommend next steps to the parents 
If emergency services are called the School Office will contact parents immediately.
6.2 Off-Site Procedures

When taking pupils off the school premises, staff will ensure they always have the following: 
· A mobile phone
· A Travel First Aid Bag

· Information about the specific medical needs of children in the party

· Parent/ Carers’ contact details
Risk assessments will be completed by the class teacher prior to any educational visit that necessitates taking pupils off school premises. There will always be at least one First Aider with a current paediatric first aid certificate on school trips and visits, as required by the statutory framework for the EYFS.
6.3 Head Bump Protocol

If there is a suspected injury to the child’s head:

· Assess and treat the head bump as required

· Request the School Office to send a ‘Head Bump’ ParentMail alert parents/ carers.

· For more severe head bump, parents/ carers to be contacted immediately by either the First Aider or School Office.

There is no need to follow this protocol if there is a bump to the nose or other part of the face unless it is assessed as serious.

7. Record Keeping and Reporting Incidents
7.1 Recording Accidents
All accidents to pupils must be recorded using the accident books located in the School Office. There are 2 separate accident books for Reception/ KS1 and KS2 that are stored safely but accessible to First Aiders.
The accident book provides a record of any First Aid treatment administered by First Aiders and other members of staff.  Accident records MUST be written in pen, completed on the same day of the incident, and include:

· The date, time and place of the incident

· The name of the injured or ill person

· Specific details of the injury or illness and First Aid administered

· What happened to the person immediately afterwards e.g. whether they went home, back to class or to hospital?
It is an Ofsted requirement to notify parents/ carers of any accidents, injuries sustained and/or first aid treatment given to their child whilst in school. 
The First Aider who treated the injury should be the person who contacts the parent to inform them of what happened and recommended next steps. 
Staff must be aware of the Data Protection Act and not allow parents to view personal information other than that relating to their child. Although it is not standard practice to give parents copies of the school’s accident record, if a parent requests a copy of the accident form then this will need to be authorised by a member of the senior leadership team.

All serious and notifiable accidents and those involving staff, parents/ carers or members of the public must be recorded using the Local Authority Online Reporting System. Entries should be made in the presence of the injured person or their representative, where possible. 

The information in the accident books can: 
· Help the school identify accident trends and possible areas for improvement in the control of health and safety risks
·  Be used for reference in future First-Aid need assessments
·  Be helpful for insurance and investigative purposes. 
All completed Accidents records will be stored safely for at least 3 years from the date recorded.
7.2 Reporting Accidents

Maidensbridge recognises that under the Reporting of Injuries, Diseases and Dangerous Occurrences Regulations 2013 (RIDDOR) some accidents must be reported to the HSE. 
All serious and notifiable accidents must be recorded using the Online Reporting System. The accident should be reported to the Local Authority Health and Safety Officer as soon as is reasonably practicable or, within 10 days of it happening. The Local Authority have a duty to inform HSE.

Notifiable accidents are:

· The death of any person on the school site

· Any person suffering any of the following:

· Fracture of the skill, spine or pelvis

· Fracture of any bone in the arm, wrist or ankle

· Amputation of a hand, foot, finger, thumb or toe

· Loss or reduction of sight 

· Any crush injury to the head or torso causing damage to the brain or internal organs

· Serious burns requiring immediate treatment or electric shock

· Any scalping requiring hospital treatment

· Any loss of consciousness caused by head injury or asphyxia

· Any injury arising from working in an enclosed space which leads to hypothermia or heat-induced illness, or requires resuscitation or admittance to hospital for more than 24 hours
· Injuries where an employee is away from work or unable to perform their normal work duties for more than 7 consecutive days (not including the day of the incident)

· Where an accident leads to someone being taken to hospital

· Near-moss events that do not result in injury but, could have done

7.3 Reporting to Ofsted and Dudley Safeguarding People Partnership Board

The Headteacher will notify Ofsted of any serious accident, illness or injury to, or death of, a pupil while in the school’s care. This will happen as soon as is reasonably practicable, and no later than 14 days after the incident. 
The Headteacher will also notify Dudley Safeguarding People Partnership Board of any serious accident or injury to, or the death of, a pupil while in the school’s care.

8. Hygiene and Infection Control

All staff will take precautions to avoid infection and will follow basic hygiene procedures. Staff will have access to single‐use disposable gloves and hand washing facilities and, will take care when dealing with blood or other body fluids and the disposing of dressings or equipment. 
9. Legislation and Guidance 
This policy is based on the Statutory Framework for the Early Years Foundation Stage (2012), advice from the Department for Education on first aid in schools and health and safety in schools, and the following legislation:
· Data Protection Act 2018

· The Health and Safety (First Aid) Regulations 1981
· The Management of Health and Safety at Work Regulations 1992
· The Management of Health and Safety at Work Regulations 1999 
· The Reporting of Injuries, Diseases and Dangerous Occurrences Regulations (RIDDOR) 2013
· Social Security (Claims and Payments) Regulations 1979
· The School Premises (England) Regulations 2012
10. Monitoring 
This policy will be reviewed annually.
11. Links with other Policies

· Data Protection Policy

· Health and Safety Policy

· Infection Control Policy

· Intimate Care Policy

· Safeguarding and Child Protection Policy

· Supporting Children with Medical Conditions
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COVID-19

First Aid Policy Addendum (May 2020)
Social Distancing

In the situation where First Aid is necessary, it is appropriate and acceptable to be within 2 metres of the child or member of staff. 

Protective Personal Equipment (PPE)

Changing habits, cleaning and hygiene routines are effective measures in controlling the spread of the Coronavirus.

Wearing a face covering or face mask in school is not recommended.

Majority of staff will not require PPE beyond what they would normally need for their work, even if they are not always able to maintain a distance of 2 metres from others.

PPE is only needed in a very small number of Intimate Care and First Aid cases including:

· Children whose care routinely involves the use of PPE (disposable apron and gloves) should continue to receive care in the same way.

· If a child becomes unwell with symptoms of Coronavirus whilst at school and needs direct personal care until they can return home.

A fluid-resistant surgical mask should be worn by the supervising adult.

If there is a risk of splashing to the eyes, for example from coughing, spotting, or vomiting, then eye protection should be worn.

PPE should be doubled bagged ready for disposal after 72 hours.

Hands should be washed thoroughly for 20 seconds after contact with someone who is unwell.

The bathroom area should be disinfected to reduce the risk of passing the infection on to other people.

Handwashing and Hygiene Measures

Coronavirus is a respiratory virus spread by droplets. The main way it will infect others will be if large droplets from an infected person who coughs or sneezes are inhaled by another person or if someone touches their face; eyes, nose and mouth after touching a contaminated surface without washing their hands first.
Good handwashing, respiratory hygiene, surface cleaning routines and social distancing are the most effective ways of reducing the spread of infection. 

Linked COVID-19 Guidance:

Cleaning of non-healthcare settings guidance:

https://www/gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings/covid-19-decontamination-in-non-healthcare-settings 
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